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HOW   TO   LOOK   UP   A   MEMBER  
Under   the   “A�ended   Check   In”   screen,   type   last   name,   first   name   next   to   “Barcode.”   This   will   bring   up   a   list   of   everyone   with   that  
same   name.   Use   date   of   birth   and   agreement   numbers   to   verify   member.   Click   “Check   in.”   

 


